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Cong tac van thlf - llfu trfr Dam 2018

Can cir Quyet dinh s5 01/QD-UBND ngay 02l{mg 01 nam 2018 cua
Dy ban nhan dan Quan 3 vS giao nhiem vu, chi tieu cong tac nam 2018. Dy ban
nhan dan Quan 3 xay dung KS hoach cong tac van thu, luu tnr narn 2018 voi
mot s6 noi dung trong tam nhu sau:

I. NHllj:M Vl) THUONG XUYEN

1. Quan If cong tac van thir, IU'u trfr
a) Tuyen truyen, ph6 bien phap lu~t, dao tao, b6i duong vS van thu, luu

tnr.

T6 chirc tuyen truyen, ph6 biSn cac quy dinh cua phap luat vS cong tac
van thu, luu tnr; B6i du6ng kiSn thirc, t~p hu~n nghiep vu vS cong tac van thu,
luu trfr cho can bQ lanh dao, cong chirc, vien chirc cac co quan, dan vi thuoc
quan.

TiSp tuc ClI can bQ, cong chirc, vien chilc lam cong tac van thu, luu trfr
tham gia cac lap t~p hu~n, dao t~o, b6i du5ng nghi~p iV\l vS cong tac van thu,
luu trfr thea thong bao chieu sinh cua Sa NQi V\l, cua Dy ban nhan dan qu~n.

b) Cong tac t6 chilc nhan Sl,l'.

B6 trf du nhan SlJ lam cong tac van thu, luu till t~i cac co quan, dan vi
thea quy dinh.

c) Xay dvng, ban hanh van ban quan ly vS cong tac van thu, luu trfr.

TriSn khai, huang d&ncac van ban m6i vS van thu, luu trfr cling nhu xay
cac van ban nhu; DS an chinh ly tai li~u luu trfr; f)@ an s6 h6a tai li~u luu trfr...

d) KiSm tra cong tac van thu, luu trfr.

T~p trung kiS~ tra, huang d&nvS ho~t dQngvan thu, luu trfr d6i v6i cac
co quan, dan vi v6i cac nQi:dung sau.

1, • \ ,

- Gi6i thi~u Qacvag,ban phap lu~t m6i ve cong tac van thu, luu tru.

- Bti.h~nh' c~,cvan'~an chi d~o, huang d&n,quan ly vS cong tac van thu,
luu trU. ~-

?' • ,
- ThlJc hi~n kiem,tra kho luu till nham dam bao cong tac phong chay,

chua chay bao quan an tom h6 so, tai li~u.
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2. if ng dung cong ngh~ thong tin trong cong tac van tlur, hru trfr

? Sir dung co hieu qua phan mem quan ly van ban di, dSn; hQPthu dien nr
de quan ly tai lieu luu trir va phuc vu khai thac tai lieu.

II. THUC HIEN NHIEM VU TRONG TAM. . . . .
1. TiSp tuc trien khai thuc hien viec l~p h6 sa cong viec thea quy dinh.

2. Thuc hien bao cao dQtxuat, bao cao dinh ky cong tac van thu, luu tnr.

3. Thu thap tai lieu cua cac dan vi van Kho luu tm t~p trung cua quan,

4. Xay dung kS hoach kiSm tra, kS hoach t~p huan, b6i duong nghiep vu
van thu, luu trfr nam 2018.

5. Ph6i hop voi Ban Quan ly Du an dftu nr xay dung cong trinh Quan 3
xay dung DS an chinh ly tai lieu luu tru tren dia ban Qu?n 3.

6. Ph6i hqp v6i Van phong HDND-UBND Qu?n 3 triSn khai phftn mSm
quan ly van ban va s6 hoa tai li~u luu tm tren dia b~mQu?n 3.

7. TiSp t\}cxay d\fllg DS an thanh l?p Trung tam luu tm du li~u QU?ll3.

8. Xay d\fllg kS ho~ch phM triSn nganh vah thu, luu tm tren dia ban
Qu?n 3 dSn nam 2025.

9. Chu~n bi giao nQPtM li~u vS Trung tam Luu tru lich su Thanh ph6 va
cac nhi~m V\lkhac thea chi d~o (n@uco).

10. Mua s~m trang thiSt bi cho Kho luu tn1 t~p trung t~i -Oyban nhan dan
qu?n dS bao v~, bao quan an toan tai li~u, ph\lc V\l cho vi~c khai thac, su d\lng co
hi~u qua tai li~u luu tru.

11. KiSm tra, tieu huy tai li~u luu tru hSt gia tri cua cac dan vi.

Tren co sa nQi dung K@ho~ch cong tac van thu, luu tru nam 2018; dS
nghi Thu truang cac phong, dan vi S\f nghi~p va -Oyban nhan dan 14 phuOng
xay d\fllg K@ho~ch va triSn khai th\fc hi~n cong tac van thu, luu tm nam 2018
phil hqp v6i d~c diSm tinh hinh cua tUng dan vi.!~
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- Chi C\lCVT-LT (Sa NQiV\l);
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